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PHAN 11

NOI DUNG TUNG THU TUC HANH CHINH PUQC NIEM YET

I. LINH VUC VAN HOA CO SO

1. Thi tuc thong bao té chirc 18 hdi cap xi

a) Trinh ty thyc hién:

- Pon vj t6 chitrc 18 hoi truyén théng, 1 hoi vin hoa, 1€ hoi nganh nghé cép
xa duoc to chirc hang nim phai giri vin ban thong bao dén Uy ban nhan déan cp xa
(tryc tiép, qua buu dién hodc ndp truc tuyén) trude ngay du kién to chirc 18 hoi it
nhat 20 ngay.

- Trong thoi han 15 ngay, ké tir ngay Uy ban nhan dén cdp xd nhan dugc
thong bao, néu khong ¢ ¥ kién tra 10i thi don vi gtri thong bao duogc t6 chirc 18 hoi
theo ndi dung thong bao. Truong hop khong dong ¥ véi ndi dung thong béo, co
quan tiép nhan phai tra 10i bang vin ban va néu 16 1y do.

b) Cach thirc thwe hién:

- G truc tiép, qua dudng buu dién hoic true tuyén dén Uy ban nhan dan cAp xA.

¢) Thanh phan, s6 lwgng hd so:

- Tén 18 hoi, su can thiét vé viée to chire 18 hoi;

- Thoi gian, dia diém, quy mo va cac hoat dong ctia 18 hoi;

- Dy kién thanh phﬁn, ) luong khach moi;

- Dy kién thanh phﬁn Ban t6 chure 18 hoi;

- Phuong 4n bao dam an ninh trat tu, an toan xa hoi, phong chdng chay no,
bdo v¢ moi truong.

d) Thoi han giai quyét:

- Trong thoi han 15 ngay, ké tir ngay Uy ban nhan dan cap xa nhan dugc
thong bao, néu khong ¢ ¥ kién tra 101 thi don vi gtri thong bao duogc t6 chirc 18 hdi
theo ndi dung thong bao.

d) Poi twong thue hién thi tuc hanh chinh: T6 chic
e) Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cép xa.

g) Két qua thyc hién thi tuc hanh chinh:

- Néu khong c6 y kién tra 10i thi don vi gi thong bao dugc to chuc 18 hoi
theo nd1 dung da thong bao.

- Néu khong dong y véi ndi dung thong bao, co quan tiép nhan tra 15i bang
van ban va néu 10 ly do.

h) L¢ phi: Khong quy dinh.

i) Tén miu don, mau to khai: Khong

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong quy dinh.

) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 110/2018/ND-CP cta Chinh phi quy dinh vé& quan 1y va to
chtrc 1 hoi.



II. LINH VUC GIA PINH
1. Thi tuc xét tang danh hi¢u Gia dinh van héa hang nam

a) Trinh tu thwe hién:

- Pon vi t6 chie 18 hoi truyén thong, 18 hoi van hoa, 18 hoi nganh nghé cap
xd dugc to chirc hang ndm phai giri vin ban thong bao dén Uy ban nhan déan cp xa
(tryc tiép, qua buu dién hodc ndp truc tuyén) trude ngay du kién té chuc 18 hoi it
nhat 20 ngay.

- Trong thoi han 15 ngay, ké tir ngay Uy ban nhan dan cép xa nhan duoc
thong bao, néu khong co ¥ kién tra 10i thi don vi giri thong bao duoc t6 chire 18 hoi
theo ndi dung thong bao. Trudng hop khong doéng v véi ndi dung thong béo, co
quan tiép nhan phai tra 161 bang vin ban va néu 5 1y do.

b) Cach thirc thwe hién: Nop truc tiép tai Bo phan tiép nhan va tra két qua
cap x4

¢) Thanh phan, s6 lwgng hd so:

- Vin ban dé nghi xét tang danh hi¢u Gia dinh van hoa cia Trudng thon,
lang, 4p, ban, t6 dan phd (sau day goi chung 1a Truéng khu dan cu).

- Ban dang ky tham gia thi dua xay dung danh hi€u Gia dinh van hoa cua ho
gia dinh; Bang tu danh gia thuc hién tiéu chi binh xét Gia dinh vin héa (Mau s6
01, Phu luc ban hanh kém theo Nghi dinh s6 122/2018/ND-CP ngay 17 thang 9
nim 2018 ctia Chinh pha quy dinh vé xét ting danh hiéu “Gia dinh vin héa”;
“Thén van hoa”, “Lang van hoa”, “Ap vin hoa”, “Ban vin héa”, “To dan phd vin
hoa”).

- Bién ban hop binh xét & khu dan cu (Mﬁu s6 07, Phy luc ban hanh kém
theo Nghi dinh s6 122/2018/ND-CP ngay 17 thang 9 nam 2018 caa Chinh phu quy
dinh vé xét tang danh hiéu “Gia dinh van hoa”; “Thon van hoa”, “Lang van hoa”,
“Ap vin héa”, “Ban van hoa”, “Té dan phd vin hoa”.

d) Thoi han giai quyét: Trong thdi han 05 ngay lam viée, ké tir ngdy nhan
dugc ho so hop 18, Cha tich Uy ban nhan déan cap xa quyét dinh ting danh hiéu Gia
dinh van héa hang nam.

d) Poi twong thwe hién thii tuc hanh chinh: T4 chuc

e) Co quan thuec hién thi tuc hanh chinh: Uy ban nhan dan cép x4.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh va Gidy cong nhan
Gia dinh van hoa.

h) L¢ phi: Khong quy dinh

i) Tén miu don, miu to khai:

Bién ban hop binh xét & khu dan cu (Mau s6 07, Phu luc ban hanh kém theo
Nghi dinh s6 122/2018/ND-CP ngay 17 thang 9 nam 2018 ctia Chinh pha quy dinh
vé Xxét ting danh hiéu “Gia dinh vin hoa”; “Thon vin hoa”, “Lang vin hoa”, “Ap
van héa”, “Ban van hoa”, “T6 dan phd vin hoa”.
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k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

- biéu kién 1. Guong mau chip hanh chu truong, chinh sach ciia Pang; phap
luat ciia Nha nudc; tich cuc tham gia cac phong trao thi dua cia dia phuong noi cu
trt, gdm cac tiéu chi sau:

+ Céc thanh vién trong gia dinh chdp hanh cac quy dinh cta phap luat;
khong bi xtr Iy ky luat tai noi lam viéc va hoc tap;

+ Chép hanh hwong udc, quy udc cia cong ddng noi cu tri;

+ Treo Qudc ky trong nhiing ngay 1&, su kién chinh tri ctia dat nuéc theo quy
dinh;

+ Co6 tham gia mot trong cac hoat dong van hoa hoac van nghé & noi cu tru;
thuong xuyén luyén tap thé duc, thé thao;

+ Thyc hién nép sdng van minh trong viéc cudi, viéc tang va 1& hoi theo quy
dinh;

+ Tham gia bao vé di tich lich sir - vin hoa, danh lam thing canh, canh quan
thién nhién cua dia phuong;

+ Thyc hién cac quy dinh vé vé sinh mdi truong, dd rac va chat thai ding
gio, dung noi quy dinh;

+ Tham gia déy du cac phong trao tu thién, nhan dao, dén on dap nghia,
khuyén hoc khuyén tai; sinh hoat cong déng O noi cu tru;

+ Khong vi pham cac quy dinh vé vé sinh an toan thyc pham, phong chong
dich bénh;

+ Khong vi pham quy dinh phong, chéng chay no;

+ Khong vi pham phap ludt vé trat tu, an toan giao thong nhu: Lan chiém
10ng duong, he phd, tham gia giao thong khong ding quy dinh.

- Piéu kién 2. Gia dinh hoa thuén, hanh phuc, tién bo; tuong trg gitip d& moi
nguoi trong cong dong, gdm cac tiéu chi sau:

+ Ong, ba, cha, m¢ va cac thanh vién trong gia dinh dugc quan tdm, cham
soc, phung dudng;

+ Hon nhan ty nguyén, tién bo, mot vo mot chéng, binh déng, hoa thuan,
thuy chung;

+ Thuec hién tot chinh sach dan sd; thuc hién binh déng gioi;

+ Cac thanh vién trong gia dinh tham gia bao hiém y té va dugc chiam séc
suc khoe;

+ Cac thanh vién trong gia dinh c6 nép sdng lanh manh, vin minh, Gng xir
c6 van hoéa trong gia dinh, cong déng va xa hoi;

+ Tuong trg, gitp d& moi ngudi trong cong ddng khi kho khan, hoan nan.

- Piéu kién 3. T chtc lao dong, san xuét, kinh doanh, cong tac, hoc tap dat
nang suat, chat luong va hiéu qua, gdm cac tiéu chi sau:
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+ Kinh té gia dinh 0n dinh va phat trién tir nguon thu nhép chinh dang;

+ Tham gia cac chuong trinh, ké hoach phat trién kinh té, van hoa - xi hoi
do dia phuong to chirc;

+ Nguoi trong do tudi lao dong tich cuc lam viéc va co6 thu nhap chinh dang;

+ Tré em trong do tudi di hoc duoc dén truong;

+ St dung nudce sach;

+ C6 cong trinh phu hop v¢ sinh;

+ C6 phuong tién nghe, nhin va thudng xuyén dugce tiép can thong tin kinh
té, viin hoa - xa hoi.

- DPiéu kién 4. Thanh vién trong gia dinh khéng vi pham mdt trong céc
truong hop sau:

+ Bi truy cttu trach nhiém hinh sy hoac bi ap dung cac bién phap xtr Iy hanh
chinh theo quy dinh cua Luat xtr 1y vi pham hanh chinh;

+ Khong hoan thanh nghia vu quan sy va nghia vu nop thué;

+ B1 x1r phat vi pham hanh chinh trong linh vuc xay dung; phong chay, chira
chay va bao v¢€ moi truong;

+ C6 tao hon hodc hon nhan can huyét thong;

+ C6 bao lyc gia dinh bi x1r phat hanh chinh;

+ Mic céc té nan x3 hoi, ma tuy, mai dam, trom cép, t6 chirc danh bac hodc
danh bac;

+ Tham gia tu tap dong ngudi gdy mat an ninh trat ty, an toan xa hoi.

1) Can cir phap ly cua thu tuc hanh chinh:
- Nghj dinh s6 122/2018/ND-CP ngay 17 thang 9 nim 2018 ctua Chinh phu

quy dinh vé xét ting danh hiéu “Gia dinh van hoa”; “Thén vin hoa”, “Lang vin
hoa™, “Ap van héa”, “Béan van hoa”, “To dan phé van hoa”.



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 14p - Tu do - Hanh phiic

BIEN BAN HQP
V& viéc xét, dé nghi cong nhan danh hi¢u Gia dinh vin héa

Thoi gian: .......... gio .......... phut, ngay ....thang ....nadm ............
DA GBI 1.ttt ettt ettt ettt ettt ettt ettt
Khu dan cu ..... tién hanh hop xét, d& nghi céng nhan danh hiéu Gia dinh vin hoa

hang nam, trinh Chu tich UBND cép xa... cong nhan cho ho gia dinh c6 thanh tich
xut sic trong x4y dung Gia dinh van héa nam...

Chu tri cudc hop: ..ocvvveiii e,

Thu ky cudc hop: ..o

Céc thanh vién .....tham dy (vang.............. ), gom

L ChUIC VU ..o
2. ChUIC VUi
S ChUIC VU ..o
Ao, ChUIC VU ..o

Sau khi nghe Truéng khu dan cu quan triét vé tiéu chuan, diéu kién va tom tat
thanh tich cta ho Gia dinh dé nghi khen thudng; Cac thanh vién tham dy hop thao
luan, biéu quyét (hoic bo phiéu kin), két qua nhat tri........%, d& nghi Truong khu
dan cu trinh Chu tich UBND c4p xa cong nhan cho cac ho gia dinh c6 tén sau:
STT Tén h§ gia dinh

Cudc hop két thuc vao hoi ...... gi0 ....phat, ngay ... thang .... nam ............

THU KY CHU TRI
(Ky, ghi r6 ho tén) (Ky, ghi 6 ho tén)



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuic

...... ,ngay  thang  nam 20..

BAN PANG KY THAM GIA
THI PUA XAY DUNG DANH HIEU GIA PINH VAN HOA
NAM....

Thuc hién Luat Thi dua, Khen thudéng ngay 26 thang 11 nam 2003; Luat stra
d6i, bd sung mot s6 dicu ciia Luat Thi dua, Khen thudng ngay 14 thang 6 nam
2005, Luat stra doi, bd sung mot s6 diéu cua Luat Thi dua, Khen thudng ngay 16
thang 11 nam 2013;

Thyc hién Nghi dinh s6 122/2018/ND-CP ngay 17 thang 9 nam 2018 cua
Chinh phu quy dinh vé xét tang danh hiéu “Gia dinh van hoa”; “Théon van hoa”,
“Lang van hoa”, “Ap van héa”, “Ban van héa”, “T6 dan phé van hoa”;

Dang ky tham gia thi dua xay dung danh hi¢u “Gia dinh van héa” nam...
Dé nghi thon (lang, ap, ban, t6 dan phd) theo ddi qua trinh phan ddu cta ho gia dinh:
............ trong nam.../.

TM. KHU DAN CU CHU HQ
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



2. Thii tuc xét ting Gidy khen Gia dinh vin héa

a) Trinh ty thyuc hién:

- Trudng khu dan cu tong hop danh sach cac ho gia dinh dat danh hiéu Gia
dinh van hoa du diéu kién ting Gidy khen Gia dinh van hoéa.

- Trudng khu dan cu triéu tdp cudc hop binh xét, thanh phan gdm:

+ Cép uy, Truong khu dan cu, Trudng ban Cong tdc Mat tran, dai dién cac
nganh, cic to chic doan thé;

+ Pai dién ho gia dinh trong danh sach dugc binh xét.

- T6 chire cudc hop binh xét:

+ Cudc hop dugc tién hanh khi dat 60% trd 1én sd nguoi dugc triéu tap tham du;

+ Hinh thtc binh xét: Bo phiéu kin hodc biéu quyét;

+ Két qua: Cac gia dinh dugc dé nghi ting Gidy khen Gia dinh vin hoa khi
c6 tir 60% trd 1én thanh vién du hop dong y. Trong trudng hop sb lugng gia dinh
dugc dé nghi ting Gidy khen vuot qua 15% tong sb gia dinh dugc cong nhan danh
hiéu Gia dinh van hoa 3 nim lién tuc thi cin cr s6 phiéu dong ¥, liy tir cao xudng
thap.

- Trong thoi han 03 ngay 1am viée, ké tir ngay c6 két qua cudc hop binh xét,
Trudng khu dan cu 1ap hd so theo quy dinh trinh Chi tich Uy ban nhan dan cip x4
quyét dinh.

- Trong thoi han 05 ngay 1am viée, ké tir ngay nhan duoc hd so dé nghj ting
Gidy khen, Chu tich Uy ban nhan dan cip xa ra Quyét dinh ting Gidy khen Gia
dinh van hoa.

b) Cach thire thwe hién: Nop truc tiép tai B phén tiép nhan va tra két qua
cép xa

¢) Thanh phin, so lweng ho so:

- Vian ban dé nghi ting Gidy khen Gia dinh van hoa ctia Truéng Khu dan cu
(kém theo danh sach ho gia dinh du tiéu chuan).

- Ban sao Quyét dinh cong nhan danh hiéu Gia dinh vin hoa cua cac ho gia
dinh trong 03 nam lién tuc.

- Bién ban hop xét ting Giay khen Gia dinh van héa (Mau s6 08, Phu luc
ban hanh kém theo Nghi dinh s6 122/2018/ND-CP ngay 17 thang 9 nim 2018 cia
Chinh phu quy dinh vé xét ting danh hiéu “Gia dinh van héa”; “Thén vin hoa”,
“Lang van hoa”, “Ap vin héa”, “Ban van hoa”, “T6 dan phd vian hoa”).

d) Thoi han giai quyét:

- Trong thoi han 05 ngay lam viéce, ké tur ngay nhan duoc ho so dé nghi tang
Gidy khen, Chu tich Uy ban nhan dan cip xi ra Quyét dinh ting Gidy khen Gia
dinh van hoa.

d) Doi twong thuwe hién thi tuc hanh chinh: T6 chuc

e) Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cép xa.
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g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh va Gidy khen Gia
dinh van hoa.

h) Lé phi: Khong quy dinh.

i) Tén miu don, mau to khai: Khong

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- HO gia dinh duoc cong nhan danh hi¢u Gia dinh van hoa trong 03 nam lién tyc.

1) Can cwr phap ly cia thu tuc hanh chinh:

- Nghi dinh s6 122/2018/ND-CP ngay 17 thang 9 nam 2018 ciia Chinh phu
quy dinh vé xét ting danh hiéu “Gia dinh vin hoa”; “Thén vian hoa”, “Lang van
hoa”, “Ap van hoa”, “Ban van héa”, “T6 dan phd van hoa”. Co hiéu lyc thi hanh
ké tlr ngay 05 thang 11 nam 2018.



MAiu s6 08

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BIEN BAN HQP
Vé viéc xét, dé nghi ting gidy khen Gia dinh viin héa
Thoi gian: ............. gio ..o, phut, ngay ....thang ...nadm ....................
DI I e

Khu dan Cu..... tién hanh hop xét, dé nghi tang giéy khen Gia dinh van hoa, trinh ,
Chu tich Uy ban nhan dan cap xa... khen thuong cho h¢ gia dinh c6 thanh tich xuat
sac dat danh hi€u Gia dinh van hoa 3 nam lién tuc.

Chu trl CUOC RO o e
Thuky cudc hop:...ccoviiii . Chucvu: .....oooeieiinnne..
Cécthanhvién ...... tham du (VADE .......ccooveeennn. .. ), gom

Chlrc VUi, ,
2 e Chlrc VUi, ,
K SRR Chirc vii....ooiiii,
A Chirc vii...oooeiiiies e

Sau khi nghe Truéng khu dan cu quan triét vé tiéu chuan, diéu kién va tom tit
thanh tich cua hg gia dinh dé nghi khen thudng; cac thanh vién tham du hop thao
luan, biéu quyét (hodc bo phiéu kin), két qua nhat tri ......... %, dé nghi Truong
khu dan cu trinh Chu tich Uy ban nhan dan cap x4 ting gidy khen cho cac ho gia
dinh c6 tén sau:

STT Tén h¢ gia dinh
Cudc hop két thuc vao hdi .......... gi0 ....phut, ngay ... thang .... nam........
THU KY CHU TRI
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén)
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I11. LINH VUC THU VIEN

1. Thii tuc théng bao thanh lap thw vién d6i v6i thw vién cong dong

a) Trinh tu thuc hién:

- Trudc 30 ngay tinh dén ngay thu vién thyc hién mé cua hoat dong, to
chire, ¢ nhan thanh lap thu vién gt thong bao thanh 1ap dén Uy ban nhéan déan cap
x4 noi thu vién dat tru sd.

- Trong thoi han 15 ngay, ké tir ngay nhan da ho so thong bao hop 1¢, Uy
ban nhan dan cap xa phai tra 101 bang van ban; truong hop khong dong ¥ phai néu
15 1y do. Trong thoi han 10 ngay, ké tir ngdy tiép nhan thong bao, néu hod so thong
bao khong du tai liéu theo quy dinh, Uy ban nhan dan cdp xa c6 trach nhiém giri
vian ban yéu ciu co quan, to chirc, ca nhan bo sung hodc diéu chinh ho so.

b) Céach thirc thye hién:

Gui truc tiép, truc tuyén hodc qua dudng buu dién dén Uy ban nhan dan cip
xa noi thu vién dat tru so.

¢) Thanh phan, s6 lwgng hd so:

- Thong bao thanh lap thu vién (theo Mau s6 01A. Thong bao thanh lap thu
vién cua Thu vién cong déng/Thu’ vién tu nhan c6 phuc vu cong déng ban hanh
kém theo Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 cta Bo
truong BO Vin hoa, Thé thao va Du lich).

- Tai liéu ching minh du diéu kién thanh lap quy dinh tai khoan 1 Diéu 18
Luat Thu vién s6 46/2019/QH14.

d) Thoi han giai quyét:

15 ngay, ké tir ngay nhan di1 hd so thong bao hop 18

d) Poi twong thwe hién thii tuc hanh chinh: T chuc

e) Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip xa.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 10

h) L¢ phi: Khong quy dinh.

i) Tén miu don, miu to khai:

- Thong bao thanh 1ap thu vién (theo Mau s6 01A. Thong bao thanh 1ap thu
vién cua Thu vién cong déng/Thu: vién tu nhan c6 phuc vu cong déng ban hanh
kém theo Thong tu sd 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 cta Bo
trudng BO Van hoa, Thé thao va Du lich).

k) Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét Thu vién s6 46/2019/QH14 ngay 21 thang 11 nim 2019.

- Nghi dinh 93/2020/ND-CP ngay 18 thang 8 nim 2020 quy dinh chi tiét
mot sd diéu cua Luat Thu vién.
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- Théng tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 cta Bo
truong Bo Vian héa, Thé thao va Du lich quy dinh cdc mau vin ban thong bao
thanh lap, sap nhap, hop nhét, chia, tach,giai thé, cham dut hoat dong thu vién
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CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET

(néu co) NAM
....... L, Poc 1ap - Tw do - Hanh phiic
.............. , ngay...... thang....... nam .......

THONG BAO THANH LAP THU VIEN
(Danh cho Thu vién céng dong/Thie vién tw nhdn ¢é phuc vu cong dong)
Kinh gti: Uy bannhandan .................% ...

..... 3thong bao thanh 1ap thu vién véi cac ndi dung sau:
1. Tén thw vién thanh lap:
Tén bang tiéng VI&t (Viet ChIF i HOG): .....o.c.oveveeeereeeeeeeeeeeeseeeeeees e
Tén bang tiéng NUGC NZOAT (HEU CO): vvrvvverrerrreersrsiirieresseseseresessessessesssensnes
TN VIEE AL (FIOU CO): wvoereeeeeeeeeeeeee e e ettt
2. Dia chi tru s¢ thw

(ghi ré: s6 nha; thén/lang/dp/ban/budén/bon/phum/séc/téo dan pho/khu phé/khoi phé
va twong dwong; xd/phwong/thi trdan; qudn/huyén/thi xa/thanh phé thudc
tinh/thanh phé thudc thanh phé truc thudc trung wong; tinh/thanh phé triec thudc
trung wong)

Dién thoai (U €6)...vvrvvvverrrrirvrsrriieenn, FaX (MU CO) vovvrrverresreesrsrniirirines
E-mail (néu co) ......................................... WeDSite (161 €O):urnrnrrnrrrnnnnn,

3. Muc tiéu, ddi twong phuc vu ciia thw vién:

4. Tai nguyén thong tin va ti¢n ich ban diu cia thw vién*:

- Tong SO DAN SACK: . ...l ;
Sé dau sach ..................................................................... ;
- Tong so dau béo, tap ch1 ..........................................................

- Tong sb dau tai liéu sb (néu cd): . e
- May tinh, co s& dir liéu hoac trang thlet bi khac (neu co)

(c6 Danh muc tai nguyén thong tin, thiét bi thu vién kém theo)
5. Dién tich thwvién:.................. m<;
Trong do, dién tich danh cho ban doc:...................... m?

6. Nguon kinh phictathwvién:................................
(déng gop ciia tw nhan, cia cong dong, cia doanh nghiép...)

7. Chi sé& hiru thw vién:

a) Chii s6 hivu thw vign (dinh ddu vao 6 twong ing):

0 Ca nhan o Nhom ¢4 nhan

0 Cong ddng o T6 chic
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b) P6i véi chii sé hiru 1a ca nhén:

Sinh ngay: ....... I [oveennn. Dan toc: ....cveeneen.
Loai gidy to chtng thuc ca nhan (ddnh dau vao 6 twong iing):
0 Ching minh nhan dan o Can cudc cong dan o Ho chiéu

S6 gidy t chimg thure €& NHAN: .....v.vveeeeeeeeeeeeeeeeee e
Ngay cap: ..../...... [evieinnn Ngay hét han (néu cd):.../..../... Noi cap:

Noi diang ky ho Khau thurong tri: .........cevveveeeeeeeeeeeeeeeeeeeeee e
CIO G BT EAI vttt ettt e e e ee e et eeeeeeeeees e,

(ghi ré: s6 nha; thén/lang/dp/ban/budén/bon/phum/séc/téo dan pho/khu phé/khoi phé
va twong dwong; xd/phwong/thi trdan; qudn/huyén/thi xa/thanh phé thudc
tinh/thanh phé thudc thanh phé truc thudc trung wong; tinh/thanh phé triec thudc
trung wong)

Dién thoai (EU CO)..vovvvvereeereeereeeseeesereis FaxX (néu co): wocvvevevvrereen,
E-MAIL (G CO): vt

¢) Doi véi chii 6 hivu la nhém cd nhén: Ké khai thong tin timg c4 nhan trong
nhom theo cac thong tin tai diém b. Trudng hop tir 03 ngudi trd 1én co thé 1ap danh
sach riéng gui kem theo.

d) Poi véi chit s6 hiru 12 t6 chire:

TN 10 ChUC (VIEt CRIF I HOA): ...vvveeeeeeeeeeseeseereesrssee oo

Dia chitru sd chinh: ...

(ghi ré: s6 nha; thén/lang/dp/ban/budén/bon/phum/séc/té dan pho/khu phé/khoi phéd
va twong dwong; xd/phwong/thi trdan; qudn/huyén/thi xa/thanh phé thudc

tinh/thanh phé thudc thanh phé truc thudc trung wong; tinh/thanh phé triec thudc
trung wong)

Dién thoai (néu c6)....oevvvevereenn, N T TR )
E-mail (161 CO): v, Website (161 c6): ouvvverrrrrrennn,

d) Poi véi chit s6 hitu 12 cong dong:

Ghi 1 tén cong ddng dan cu (thén/lang/dp/ban/buén/bon/phum/séc/té dan phéd/khu
DPhO/KNOi Pho VA HONG TUONG): ...
8. Thong tin vé nguoi dai dién theo phap luit ciia thw vién:

a) Truong hop ngudi dai dién theo phap luit ciia thw vién khong dong thoi 1a
chi sé¢ hiru

Sinh ngay: ....... R I Dan tgc: ................

Loai gidy to ching thuc ca nhan (ddnh ddu vao 6 twong ing):

0 Chtng minh nhan dan o Cén cudc céng dan o Ho chiéu Sé gidy to chimg thuc
CANNANT Lo
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Ngay cap: .../ ...... [iviennnn Ngay hét han (néu cd):.../..../...

CO QUAN CAD: ..ot
Noi dang ky ho Khau thuong trils .........eveeeeeveveeieeeeeseeesesee s sesseseenenn,
CIO G MBI LRI ettt ettt e e e et eeeeee e

(ghi ré: s6 nha; thén/lang/dp/ban/budén/bon/phum/séc/téo dan pho/khu phé/khoi phé
va twong dwong; xd/phwong/thi tran; qudn/huyén/thi xa/thanh phé thudc

tinh/thanh phé thudc thanh phé truc thudc trung wong; tinh/thanh phé triee thudc
trung wong)

Dién thoai (16U CO)..vevvvereevreiereeeseeeseereis FaxX (néu co): wovevvevervrerenn,

L T Tl ) R

b) Truwong hop nguoi dai dién theo phap luit dong thoi 1a chii sé hitu cia thw
vién:

= CRO O MBI LAIT w.vveeeeeeeeeeeee et e e et e e ee et et et e e e e et eeee e e n e s eeeeee e

(ghi ré: s6 nha; thén/lang/dp/ban/budén/bon/phum/séc/téo dan pho/khu phé/khoi phé
va twong dwong; xd/phwong/thi trdan; qudn/huyén/thi xa/thanh phé thudc
tinh/thanh phé thudc thanh phé truc thudc trung wong; tinh/thanh phé tric thudc

trung wong)

9. Thong tin vé ngudi lam cong tac thw vién:

S6 luong: .......... ngudi (trueong hop cé nhiéu hon 02 nguweoi, ldp danh sdach riéng
gui kem)

-Ho vaten: oo, Ngay Sinh: ..covieeeeeeee e
-Trinh A0 VAN NOA: ..o

- Hinh thtrc dugc bdi dudng, dao tao nghiép vu thu vién:........................

10. Ngay bat dau hoat dong: ngay..... thang...... nam..........

............. 3 cam két:

- Quan 1y, van hanh thu vién theo dung muc tiéu, ddi twong va cac quy dinh cta
phap luat; st dung tru s¢ thu vién dung muyc dich.

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc ctia
ndi dung da thong bao;

- Truong hop thay ddi mot trong cac thong tin sau: té€n, dia chi, muc tiéu, ddi tuong
phuc vu cua thu vién, chu s¢ hitu, nguoi dai dién theo phap luét cia thu vién, sé
thong bao dén co quan nha nude co tham quyén.

Ho so dinh kem:

a) Danh muc tai nguyén thong tin, tién ich ban dau cua thu vién;

b) Ban sao gidy to ching thuc ¢4 nhan ciia chu sé hitu, ngudi dai dién theo phap
luat caa thu vién; ban sao cic bang cép, chimg chi ciia nguoi 1am cong tac thu
vién;

¢) Ly lich tu phap (d6i véi nguoi lam céng tdc thie vién la nguoi nuée ngodi);

15



d) Tai liéu khac (néu cd).

PAI DIEN TO CHUC/CONG PONG/CA
NHAN THANH LAP THU VIEN
(ky, ghi ré ho tén, déng dau (néu cé))

1 Tén cua to chirc thanh 1ap thu vién (chi 4p dung dé ghi tén ddi v6i truong hop t6
chure thanh 14p thu vién).

2 Ghi tén Uy ban nhan dan cp huyén (d6i voi thu vién tu nhan ¢6 phuc vu cong
déng), cép Xa (déi v6i thu vién cong déng) noi dat tru so thu vién.

3T6 chuc, cong dong, ca nhan thanh 1ap thu vién.

4 Ghi s6 lwong tai nguyén thong tin, tién ich thu vién tai thoi diém thong béo.
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2. Thii tuc thong bao sap nhip, hop nhit, chia, tich thw vién d6i véi thu
vién cong dong

a) Trinh tu thwe hién:

- Trude 30 ngay tinh dén ngay thu vién thuc hién sap nhap, hop nhét, chia,
tach thu vién, to churc, ca nhan thanh 1ap thu vién guri thong bao dén Uy ban nhan
dan cép x4 noi thu vién dat tru so.

- Trong thoi han 15 ngay, ké tir ngay nhan da ho so thong bao hop 18, Uy
ban nhan dan cap xa phai tra 101 bang van ban; truong hop khong dong ¥ phai néu
ré ly do. Trong thoi han 10 ngay, ké tir ngay tiép nhan thong bao, néu ho so thong
bao khong du tai liéu theo quy dinh, Uy ban nhan dan cap xa co trach nhiém guri
vian ban yéu ciu co quan, to chirc, c4 nhan bo sung hodc diéu chinh hd so.

b) Céch thire thwe hién: Guri truc tiép, truc tuyén hodc qua duong buu dién
dén Uy ban nhan dan cép xa not thu vién dat tru so.

¢) Thanh phan, s6 lwgng hd so:

- Thong bao sap nhap/hop nhat/chia/tach thu vién theo Mau M02. Thong bao
sap nhap/hop nhat/chia/tach thu vién ban hanh kém theo Théng tu s6 01/2020/TT-
BVHTTDL ngay 22 thang 5 nam 2020 ctia Bo trudng Bo Vian hoa, Thé thao va Du
lich.

-S6 luong ho so: 1 b hd so.

d) Thoi han giai quyét:

15 ngay, ké tir ngay nhan dii ho so thong bao hop 18

d) Poi twong thwe hién thii tuc hanh chinh: T chuc

e) Co quan thue hién thi tuc hanh chinh: - Uy ban nhan dan cép x4.

g) Két qua thue hién thii tuc hanh chinh:

- Néu khong c6 y kién tra 1oi thi don vi giri thong béo duoc to chirc 18 hoi
theo nd1 dung da thong bao.

- Néu khong dong ¥ véi ndi dung thong bao, co quan tiép nhan tra 16i bang
van ban va néu 10 1y do.

h) L¢ phi: Khong quy dinh.

i) Tén miu don, miu to khai:

Thong bao sap nhap/hop nhat/chia/tach thu vién ban hanh kém theo Théng tu
s6 01/2020/TT-BVHTTDL ngay 22 thang 5 ndm 2020 ctia Bo truéng Bo Vin hoa,
Thé thao va Du lich.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét Thu vién s6 46/2019/QH14 ngay 21 thang 11 nim 2019.
- Nghi dinh 93/2020/ND-CP ngay 18 thang 8 nam 2020 quy dinh chi tiét
mot sd diéu cua Luat Thu vién.
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- Théng tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nam 2020 cta Bo
truong Bo Vian héa, Thé thao va Du lich quy dinh cdc mau vin ban thong bao
thanh lap, sap nhap, hop nhét, chia, tach, giai thé, chAm drt hoat dong thu vién.
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CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
(néu cé) Poc 1ap - Tw do - Hanh phic

THONG BAO SAP NHAP/HQP NHAT/CHIA/TACH THU VIEN

Kinh Uiz ..o, 2
Trién khai vin ban s .......... NZAY...cvveeeneens cua......... /thoa thuén cua céac bén lién
quand, ............ TR da thyc hién sap nhap/hop nhat/chia/tach? thu vién

cu thé nhu sau:

1. Thong tin vé thw vién trudc sip nhap/hop nhit/chia/tach:

Q) TEN thr VICN: . oo et e e e e e
=18 G e ————
- Thanh lap theo Quyét dinh $O........oocvveuennn..... /Vin ban théng bio s6°...............
611 USSR PRRRUSRUPRRPRTSR
(T) ru’ong hop nhiéu thuw vién ghi ddy di thong tin ciia timg thie vién bi sdp nhdp,
hop nhdt, chia, tich)

b) Phuong 4n bao toan tai nguyén thong tin cta thu vién®va trao tra tai nguyén
thong tin dugc tiép nhan luan chuyén tir thu vién cong lap (néu c¢b) (c6 phwong dn
kem theo).

2. Thong tin vé thu vién sau sap nhap/hep nhat/chia/tich:

a) Tén thu Vien (ghi BAng chit in HOQ): ......oovvvveveeeeeeeeriereeeseeeses s,
TEén tiéng NUOC NZOAL (MEU CO): cvrvvvereereeeesesreriieeesseeersses s

TEN VIBL tAt (TEU COY: wovrevresveeeeeeeeeeeeeee e ses s as st ses e

(ghi ré: s6 nha; thén/lang/dp/ban/budén/bon/phum/séc/té dan pho/khu phé/khoi phé
va twong dwong; xd/phwong/thi trdan; qudn/huyén/thi xa/thanh phé thudc
tinh/thanh phé thudc thanh phé truc thudc trung wong; tinh/thanh phé triec thudc
trung wong)

So dién thoais.......evvevnn... CFaX
E-mail (néu co) ................................... Website (néu ¢6):............cceee.....
Tén co quan, td chirc truc tiép quan Iy thu vién (néu cd)... s
b) Pbi tu’0‘ng phuc vu (déi véi co quan, 16 chire, co sé gido duc chi phai ke khal
néu c6 doi twong phuc vu ngodi t6 chirc):

c¢) Tai nguyén thong tin va tién ich thu vién cua thu vién:

- Téng sé baAN SACh: ... i

- TOng $6 d4u DA0, taP Chit...oeeee et



Trong do, dién tich danh cho ban doc.................. m
d) Thong tin nhan sy cua thu vi¢n

- Giam dbc/ngudi truc tiép phu trach thu vién:

F HOO VAt i

- Tong s6 nguoi 1am cong tac thu vién:
e) Bit dau hoat dong tir ngay...... thang...... nam.....
3. Thong tin vé thw vién chAm dirt hoat dong sau sap nhap/hop nhat/chia/tach

Tén thu Vien (ghi BAng CHiE il RO@): .......co.ceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e sé
cham dut hoat dong tir ngay...... thang...... nam.....

Theo quy dinh ctia Luat Thu vién, ........... e tran trong thong bao
dén .....oooiiiii S PP RPN /.

CO QUAN/TO CHU'C/CA NHAN THANH LAP THU VIEN
(Ky, ghi ré ho tén déng ddu)

1 Tén co quan thanh 14p thu vién.

2 Ghi tén co quan c6 thadm quyén tiép nhan thong bao theo quy dinh tai Diéu 23
Luat Thu vién.

3Pdi voi thu vién tu nhén, thu vién cong déng, thu vién cua to chic, ca nhan nudc
ngoai c6 phuc vu nguoi Viét Nam.

4 Chi ghi n6i dung sap nhap hodc hop nhét hoic chia hodc tach thu vién.

5Péi véi thu vién cong 1ap.
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3. Thii tuc thong bao chim dit hoat dong thw vién cong dong

a) Trinh tu thwe hién:

- Trude 30 ngay tinh dén ngay thu vién chidm dut hoat dong, td chirc, ca
nhan thanh 1ap thu vién gui thong bao dén Uy ban nhan déan cap x4 noi thu vién dat
tru so.

- Trong thoi han 15 ngay, ké tir ngay nhan da ho so thong bao hop 1¢, Uy
ban nhan dan cap xa phai tra 101 bang van ban; truong hop khong dong ¥ phai néu
ré ly do. Trong thoi han 10 ngay, ké tir ngay tiép nhan thong bao, néu ho so thong
bao khong du tai liéu theoquy dinh, Uy ban nhan dan cap x4 c6 trach nhiém gui
vian ban yéu ciu co quan, to chirc, c4 nhan b sung hodc diéu chinh hd so.

b) Céach thirc thye hién:

Gui truc tiép, truc tuyén hodc qua dudng buu dién dén Uy ban nhan dan cip
xa noi thu vién dat tru sé.

¢) Thanh phan, s6 lwgng hd so:

Thong bao chidm dat hoat dong thu vién theo Mau MO3. Thong bao giai
thé/chdm dirt hoat dong thu vién ban hanh kém theo Thong tu sé 01/2020/TT-
BVHTTDL ngay 22 thang 5 nam 2020 ctia Bo trudng Bo Vian hoa, Thé thao va Du
lich.

-S6 luong hd so: 01 bo.

d) Thoi han giai quyét:

15 ngay, ké tir ngay nhan dii ho so thong bao hop 18

d) Poi twong thwe hién thii tuc hanh chinh: T chuc

e) Co quan thue hién thi tuc hanh chinh: - Uy ban nhan dan cép x4.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban tra 10

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

Thong bao chidm dut hoat dong thu vién theo Mau MO3. Thong bao giai thé/chAm
dit hoat dong thu vién ban hanh kém theo Théng tu s6 01/2020/TT-BVHTTDL ngay 22
thang 5 nam 2020 cua B0 truong Bo Van hoa, Thé thao va Du lich.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.

1) Can cir phap ly cua tha tuc hanh chinh:

- Luét Thu vién s6 46/2019/QH14 ngay 21 thang 11 nim 2019.

- Nghi dinh 93/2020/ND-CP ngay 18 thang 8 nam 2020 quy dinh chi tiét
mot sd diéu cua Luat Thu vién.

- Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 ndm 2020 ctia Bo
treong Bo Vian héa, Thé thao va Du lich quy dinh cdc mau vin ban thong bao
thanh 13ap, sap nhap, hop nhét, chia, tach,giai thé, chAm drt hoat dong thu vién.

21



CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM

(néu cé) Poc 1ap - Tw do - Hanh phic
............ | mmmmmmmmeemeeoeeee
So: ......... /TB-TV , ngay... ... thang... ... nam ......

THONG BAO

Vé viéc giai thé?/cham dirt hoat dong ciia thwr vién®

Kinh giri: .........oooeenel AR
................................................ tran trong thong béo:
TN thu VIEN (VI8 CAIE il HOQ): ..o
DA ChI: e
(ghi ré: s6 nha; thén/lang/dp/ban/budén/bon/phum/séc/téo dan pho/khu phé/khoi phé
va twong dwong; xd/phwong/thi trdan; qudn/huyén/thi xa/thanh phé thudc
tinh/thanh phé thudc thanh phé truc thudc trung wong; tinh/thanh phé truc thudc
trung wong)
Hoat dong tir ngdy..... thang...... nam..... theo Quyét dinh s6..........co.......... %/ Thong
bao hoat dong thu vién ngay...................... va Van ban tra 1o
SO et "ngay.... thang.... ndm...... CUB v
sé cham dirt hoat dong tir ngay...... thang...... nam.....
Ly do chidm dut hoat dong:

Ho so kém theo:
1. Quyét dinh/Théng bao thanh lap thu vién.
2. Quyét dinh giai thé thu vién (d6i véi thu vién cong lap);
3. Phuong an béo toan tai nguyén thong tin thu vién theo phuong an dugc co quan
c6 tham quyén phé duyét®/Hd so chuyén giao tai nguyén thong tin’.
Theo quy dinh ctia Luat Thu vién, ............°.........trAn trong thong bdo./.
CO QUAN THANH LAP THU VIEN/
NGUOI PAI DIEN THEO PHAP LUAT
CUA THU VIEN
(Ky, ghi ré ho tén, déng dau — néu co)

1 Tén co quan, td churc thanh lap thu vién; co s& gido duc co thu vién.
2 Ap dung ddi véi cac truong hop giai thé thu vién cong 1ap.
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3 Ap dung ddi véi cac truong hop tu cham dit hoat dong cta thu vién cong dong,
thu vién tu nhan c6 phuc vu cong déng, thu vién cua to chirc, ca nhan nudc ngoai
c6 phuc vu nguoi Viét Nam,; chidm dut hoat dong cua thu vién cua to chirc khac.
4Co quan c6 thAm quyén tiép nhan thong bao quy dinh tai Piéu 23 Luat Thu vién.
5Co quan, t6 chtrc, c4 nhan thanh 1ap thu vién.

$Pdi voi thu vién cua co quan, don vi, t6 churc, co s giao duc.

"Pdi voi thu vién cong déng, thu vién tu nhan c6 phuc vu cong déng, thu vién cua
t6 chtrc, ¢4 nhan nudc ngoai ¢6 phuc vu ngudi Viét Nam.
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IV. LINH VUC THE DUC THE THAO

1. Thi tuc cdng nhan cau lac bd thé thao co sé

a) Trinh tu thuce hién: Uy ban nhan dan x4 tiép nhan ho so d& nghi cong
nhan cua ciu lac bd thé thao co so.

Trong thoi han 07 ngay lam viéc sau khi nhan du hd so hop 1€, Chu tich Uy
ban nhan dan cdp xa ra quyét dinh cong nhan, truong hop khong cong nhan thi
phai c6 vin ban néu rd 1y do, néu khong dép umg cac diéu kién thi phai tra 10i bang
van ban

b) Céch thirc thwe hién: Gui tryc tiép, qua dudng buu dién hoic truc tuyén
dén Uy ban nhéan dan cép x4.

¢) Thanh phan, sé lweng hod so: Quyét dinh thanh I1ap - Danh sach Ban chu
nhiém - Danh sach hoi vién - Dia diém luyén tap - Quy ché hoat dong.

- S6 luong hd so: Khong quy dinh.

d) Thoi han giai quyét: 07 ngay lam viéc ké tir ngay nhan du hd so hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: T chuc

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Chu tich Uy ban nhan dan céap xa.
- Co quan tryc tiép thue hién TTHC: Uy ban nhan dan xa

g) Két qua thwc hién thi tuc hanh chinh: Quyét dinh hanh chinh

h) Lé phi: Chua c6 quy dinh cu thé.

i) Tén mau don, miu to khai: Khong

K) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong quy dinh.

1) Can cir phép ly cia thi tuc hanh chinh:

- Luat thé duyc, thé thao s 77/2006/QH11 ngay 29/11/2006.

- Nghi dinh s6 112/2007/NB-CP ngay 26/6/2007 cta Chinh phii quy dinh
chi tiét va hudng dan thi hanh mot sé diéu ctua Luat Thé duc, Thé thao - Thong tu
s6 18/2011/TT-BVHTTDL ngay 02 thang 12 nim 2011 cua Bo truéng Bo Vin
hod, Thé thao va Du lich quy dinh mau vé td chirc va hoat dong cua cau lac bo thé
thao co s&
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V. LINH VUC TON GIAO
1. Thu tuc dang ky hoat dong tin ngudng
a) Trinh tu thuc hién:

- Buge 1: Nguoi dai dién hodc ban quan ly co so tin ngudng c6 trach nhiém
gui van ban dang ky dén Uy ban nhan dan cap Xa noi ¢6 co s tin ngudng.

- Buoc 2:Uy ban nhan dan cap X3 xem xet van ban dang ky, truong hop van
ban chua day du, hop 1€, Uy ban nhén dan cap xa thong bao qua mang Internet
hodc van ban cho co s¢ tin ngudng dé hoan chinh van ban.

- Budc 3. Uy ban nhan dan cap xa tra 101 bang vin ban. Trudng hop tir chdi
dang ky phai tra 161 bang van ban va néu rd 1y do.

b) Cach thirc thue hién:

- Nop van ban dang ky truc tiép tai Uy ban nhan dan cap xa noi co co so tin
ngudng; qua duong buu chinh hodc thong qua dich vu cong truc tuyén.

- Van ban phai c6 xac nhan cua Uy ban nhéan dan cdp xi noi ¢ co sO tin

ngudng va co gidy hen tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan
van ban dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan ho so bao gom:

+ Vin ban dang ky (theo mau)

- S6 lwong ho so: 01 bo.

d)Thoi han giai quyét:

- 15 ngay ké tir ngay Uy ban nhan dan cép x4 noi c6 co sé tin ngudng nhan
dugc van ban dang ky hop 1€.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic

e) Co quan thyc hién thi tuc hanh chinh:

UBND cap x& noi c6 co sé tin ngudng.

g) Két qua thwe hién thii tuc hanh chinh:

- Vin ban tra loi chap thuan hodc khong chap thuan vé viéc diang ky hoat
dong tin ngudng.

h) L¢ phi: Khdng co.

i) Tén miu don, miu to khai: Vin ban dang ky

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nguoi dai dién hodc ban quan ly co s tin ngudng c6 trach nhiém gui van
ban dang ky hoat dong tin ngudng hang namcham nhat la 30 ngay trudc ngay co
sO tin ngudng bat dau hoat dong tin ngudng.

- Péi v6i co so tin ngudng da thong bao hoat dong tin ngudng héng nam
trude ngay Ludt tin ngudng, ton gido c6 hiéu lyc, cham nhat 1a 30 ngay ké tir ngay

Luat c¢6 hiéu luc co trach nhiém gui van ban dang ky dén Uy ban nhan déan cép x4
noi ¢o co sé tin ngudng.
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- Viéc dang ky hoat dong tin ngudng hang nam chi thuc hién mot lan. Dbi véi
hoat dong tin ngudng khong co trong van ban da dang ky thi nguoi dai dién hoac
ban quan 1y co s¢ tin ngudng c6 trach nhiém dang ky bo sung.

1) Can cir phap ly cia thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sd 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pha quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phu
hudong dan vé nghiép vu ki€m soat thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

~ DPANGKY ]
Hoat dong tin nguwéong hang nam hoic hoat dong tin nguwdong bo sung

Kinh gtri: .......... @
Tén co s& tin ngudng (chit in hoa):.........cccooeviiiiiii e
DA Chic o
Nguoi dai dién ©:
Hovatén:............. e Nam sinh:.........cooooviiiinn..
So CMND/ So6 ho chiéu/S6 dinh,danh canhan: ...
Ngay cap:...covvevnvnennnnn NOT CAP: wee e
Ding ky hoat djng tin ngudong ...... véi cac ndi dung sau:
Tén hoat dong A A Thoi Dia Ghi
T tin ngudng Noi dung | Quy mo gian diém cha
1
2
3
N
NGUOI PAI DIEN ©

(Ky, ghi rd ho tén)

) Pia danh noi ¢6 co s& tin ngudng.

@ Uy ban nhan dan cip xa noi ¢ co sé tin ngudng.

@ Truong hop co sé tin ngudng c6 ban quan 1y thi ngudi thay mat ban quan 1y
ky ban dang ky.

) Hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bo sung.
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2. Thu tuc dang ky hoat dong tin ngudng
a) Trinh tu thwe hién:

- Budce 1: Nguoi dai dién hodc ban quan ly co s tin ngudng c6 trach nhiém
gui van ban dang ky bo sung hoat dong tin ngudng dén Uy ban nhan dan cap xa
noi co co sé tin ngudng.

- Bu6c 2: Uy ban nhan dan cép x4 xem xet van ban dang ky bd sung hoat
dong tin ngudng, truong hop van ban dang ky bo sung chua day du, hop 1¢, Uy ban
nhén dan cap xa thong bao qua mang Internet hodc van ban cho co so tin ngudng
de hoan chinh van ban.

- Budc 3: Uy ban nhan dan cAp X4 tra 101 bang van ban. Trudng hop tir chdi
dang ky phai tra 161 bang van ban va néu ro 1y do.

b) Cach thirc thue hién:

- Nop van ban dang ky truc tiép tai Uy ban nhan dan cap xa noi co co so tin
ngudng; qua duong buu chinh hodc thong qua dich vu cong truc tuyén.

- Van ban phai c6 xac nhan cua Uy ban nhan dan cip xa noi ¢ co SO tin

ngudng va co gidy hen tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan
van ban dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan h so bao gom:

+ Vin ban dang ky (theo mau)

-S6 luong ho so: 01 bo.

d)Thoi han giai quyét:

- 15 ngay ké tir ngay Uy ban nhan dan cép x4 noi c6 co sé tin ngudng nhan
duogc van ban dang ky hop 1€.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic

e) Co quan thue hién thii tuc hanh chinh: UBND c4p X4 noi c6 co sd tin ngudng.

g) Két qua thuc hién thi tuc hanh chinh:

- Van ban tra loi chap thuan hogc khang chap thuan ve viée ding ky hoat
dong tin ngudng bo sung.

h) L¢ phi: Khéng co.

i) Tén mau don, miu to khai: Vin ban ding ky

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 20 ngay truéc ngay dién ra hoat dong tin ngudng.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh
chi ti€t mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudong dan vé nghiép vu kiém soat thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......
. DANGKY .
Hoat dong tin nguwéng hang nam hoic hoat dong tin nguwdong bo sung

Kinh gui: .......... @
Tén co s& tin ngudng (chit in hoa):.........cccooeiiiiiiiii
Dia Chic. .
Nguoidai dién @:
Hovatén:..............ooooiiiiiiiiin Namsinh:...............oooooiil
S6 CMND/S6 hd chiéu/S6 dinh danh ¢4 nhan: ................cccceevennne.
NgaY CAP:.eveeeeeennnn.. NOL CADP? +e et
Ding ky hoat djng tin ngudong ...... véi cac ndi dung sau:
Tén hoat don A A Thoi Pia Ghi
T tin ng.Lr(“)’n.g © Noi dung | Quy mo gian diém cha
1
2
3
N
NGUOI PAI DIEN ©

(Ky, ghi rd ho tén)

1) Pia danh noi cé co s tin ngudng.

@ Uy ban nhan dan cip xa noi ¢ co sé tin ngudng.

@ Trudong hop co sé tin ngudng c6 ban quan 1y thi ngudi thay mit ban quén 1y ky
ban dang ky.

) Hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bd sung.
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3. Thu tuc dang ky sinh hoat ton giao tap trung
a) Trinh ty thuce hién:

- Budc 1: T6 chirc ton gido, to chie duoc cap ching nhén dang ky hoat dong
ton gido hodc ngudi dai di¢n ciia nhom nguoi theo ton gido doi voi truong hop quy
dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton gido gui h6 so dang ky sinh hoat
ton gido tap trung dén Uy ban nhan dan cap xa noi c6 dia diém hop phap dé sinh
hoat ton gido.

- Bude 2:Uy ban nhén dan cap xa xem x¢ét hé so dang ky, trudng hop ho so
chua day du, hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet hodc
van ban cho t6 chirc hoac ngudi dai dién cua nhom dé€ hoan chinh ho so.

- Bué6e 3: Uy ban nhan dan cap x4 tra 101 bang van ban.Trudng hop tir chdi
dang ky phai trd 161 bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:

- Nop hd so truc tiép tai U}{ ban nhan dan cip xi; qua duong buu chinh hoic
thong qua dich vu cong truc tuyén.

- HS so phai ¢6 xac nhan cia Uy ban nhan dan cap x4 noi c6 dia diém hop
phap d¢ sinh hoat ton giao tap trung. Néu gui qua duong buu chinh, ngay tiép nhan
ho so dugc tinh theo ngay ghi trén dau cong van dén

¢) Thanh phan, s6 lwong ho so:

- Thanh phan ho so bao gdm:

+ Vin ban dang ky (theo mau).

+ Gidy to chtirng minh c6 dia diém hop phap dé 1am noi sinh hoat tn gi4o.

+ So yéu 1y lich ctia ngudi dai dién nhom sinh hoat ton gido tap trung.

_ + Ban tom tit gido 1y, gido ludt doi véi viée ding ky quy dinh tai khoan 2
Diéu 16 ctua Luat tin ngudng, ton gido.

- S6 lwong hd so: 01 bo.

d)Thoi han giai quyét:

- 20 ngay ke tir ngay Uy ban nhan dan cap xa noi ¢6 dia diém hop phap dé
sinh hoat ton giaotap trung nhan du ho so dang ky hop I€.

d) Péi twong thwc hién thia tuc hanh chinh: T chuc

e) Co quan thue hién thi tuc hanh chinh:

Uy ban nhan dan cép x4 noi dy Kién co dia diém hop phéap dé sinh hoat ton
gido tap trung.

g) Két qua thwc hién thi tuc hanh chinh:

- Van ban tra 11 chap thuan hodc khéng chap thuan vé viéc ding ky sinh hoat
ton giao tap trung.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai: Gidy dang ky
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k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- T6 chure t6n gido dang ky sinh hoat ton gido tap trung cho tin dd tai nhing
noi chua du diéu kién thanh lap td chirc ton gido tryc thudc; t6 chie duoc Cép
chirng nhan dang ky hoat dong ton giao dang ky sinh hoat ton giao tap trung cho
nhiing nguoi thudc té chire khi dap g du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan Viét Nam
thuong trii tai Viét Nam, c6 ning luc hanh vi dan sy day di; khong trong thoi gian
bi ap dung bién phap xtr Iy hanh chinh trong linh vuc tin ngudng, tén giao; khong
c6 an tich hoac khong phai 1a ngudi dang bi budc td1 theo quy dinh ctia phéap luat
vé tb tung hinh su.

+ Noi dung sinh hoat t6n gido khong thudc trudng hop quy dinh tai Diéu 5
cua Luat tin ngudng, ton gido.

- Nhiing nguoi theo ton gido khong thudc truong hop quy dinh tai khoan 1
Piéu 16 cua Luat tin ngudng, ton gido dugc dang ky sinh hoat t6n gido tap trung
khi dap tmg du cac diéu kién néu trén va cac diéu kién sau day:

+ Co6 giao ly, gido luat.

+ Tén ctia nhom sinh hoat ton giao tap trung khong tring véi tén to chiic ton
gido hodc t6 chirc dd duoc cap ching nhan ding ky hoat dong ton gido, tén to chirc
chinh tri, to chirc chinh tri - x3 hoi hodc tén danh nhan, anh hung dan tdc.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét tin ngudng, ton giao.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Vin phong Chinh pha
huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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Mau B5
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

DANG KY
Sinh hoat ton gido tap trung

Tén t6 chirc ton gido; to chirc duoc cip ching nhan ding ky hoat dong tén
giao hodc nguoi dai dién nhoém sinh hoat ton giao tap trung (chr in

Tru sé ctatd chliic:.........oovveeeeeenn.. O,
Thudc ton giao:.. . .

Dang ky sinh hoat ton glao tap trung V@i cac ni dung sau:

Tén nhom sinh hoat tbn giao tap trung: ............ccoooviiiiiiiiiiiii,
Nguoi dai dién cua nhom:

Hovatén:.........oooeviiiiiiiii i, Nam sinh: ..........oooot .
Tén goi trong ton gido (neu (670 PP
S& CMND/S6 ho chiéu/So d;ph danhcanhan: ...............iiiit i,

Noi dung sinh hoat ton @140 ......ooveiiii e

Dia diém sinh hoat ton gid0 @ ..ot

Thoi gian sinh hoat tOn @IA0:..........coeoiiiiii e

S6 luong ngudi tham giar..........ooooo

Vian ban kém theo gom Gidy to chimg minh c6 dia diém hop phap dé 1am noi
sinh hoat ton glao s0 yéu ly lich cta nguoi dai dién nhom sinh hoat ton gido tap
trung; ban tom tat gido 1y, gido luat, d6i véi viéc ding ky cta nhom sinh hoat t6n
gido tap trung theo quy dinh tai khoan 2 Piéu 16 ctia Luat tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chit ky, ddu, ghi ré ho tén)

) Pija danh noi ¢6 tru so cua to chirc ton gido; to chirc duoc cdp chimg nhan ding ky hoat dong ton gido hodc
noi du kién co dia diém hop phap dé sinh hoat t6n gido tap trung ddi véi nhom sinh hoat ton giao tap trung theo quy
dinh ta1 khoan 2 biéu 16 cua Luat tin ngudng, ton giao.

Uy ban nhan dan cép xa noi c6 dia d1em hop phap dé sinh hoat tén gido.
®) T§ chire ton gido hodc to chirc duge cip chimg nhan dang ky hoat dong ton gio.

@ Ghi r6 dia chi noi sinh hoat ton gido tap trung.

®) Ngudi dai dién cua tb chire t6n gido, to chirc duge cip chimg nhan ding ky hoat dong ton gido hodc ngudi
dai dién ctia nhom sinh hoat ton gido tap trung d6i v6i nhom sinh hoat t6n gido tap trung theo quy dinh tai khoan 2
Diéu 16 cua Lut tin ngudng, ton gido. Dbi voi ngudi dai dién cua t chie ton gido phai ky tén va dong dau cia to
chue.
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4. Thi tuc thong bao danh muc hoat dong ton gido doi véi to chirc cé
dia ban hoat dong ton gido & mot xa
a) Trinh ty thuce hién:

T6 chuc tél} gido truc thudc co dia ban hoatfiéng t‘én giao ¢ ;n@g xa gui van
ban thong bao vé danh muyc hoat dong ton giao dién ra hang ndm dén Uy ban nhan
dan cap xa.

b) Cach thirc thuc hién:

- Gtri van ban thong bao truc tiép tai Uy ban nhan dan cip xi; qua duong buu
chinh hoac thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhan ctaUy ban nhan dan cip x3. Néu giri
qua duong buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan ho so bao gom:

+ Vin ban thong bao (theo mau) va céc tai liéu kém theo (néu co)

- S6 luong ho so: 01 bo.

d)Thoi han giai quyét:

Ngay sau khi Uy ban nhan dan c4p x4 nhan dugc vin ban thong bao hop 8.

d) Péi twong thwc hién thia tuc hanh chinh: Té chuc

e) Co quan thuc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thuc hién thi tuc hanh chinh:

- Vian ban xac nhan cta Uy ban nhan dan cip xa vé viéc tiép nhan thong bao.

- Van ban thong bao duoc luu tai Uy ban nhén dan cap xa dé thyc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khéng co.

i) Tén mau don, mau to khai: Vian ban thong bao

k) Yéu ciu, diéu Kkién thwe hién thii tuc hanh chinh:

- Cham nhat 1a 30 ngay ké tr ngdy dugc chap thuan,to chic ton gido truc
thugc c6 dia ban hoat dong ton gido ¢ mot xa co trach nhiém gui van ban thong
bao danh muc hoat dong ton gido dién ra hang nam dén Uy ban nhan dan cap xa.

- Cham nhat 1 30 ngay ké tir ngdy Luét tin ngudng, ton gido cé hiéu luc, to
churc ton giao truc thudc co dia ban hoat dong ton gido & motxa trude ngdy Luat co
hi’éu }uc co trach nhiém thong bao danh muc hoat dong ton gido dién ra hang nam
dén Uy ban nhan dan cap xa.

- Viéc thong bao danh muyc hoat dong ton giao dién ra hang nim chi thuc hién
mot lan. Doi voi cac hoat dong ton giao khong co trong danh muc dé thong bao thi
nguoi dai dién t6 chuc c6 trach nhiém guri van ban thong bao bo sung dén Uy ban
nhan dan cap xa.
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1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 cia Chinh phu quy dinh
chi tiét mdt so di€u va bi¢n phdp thi hanh Luat tin ngudng, ton giao.

- Thong tu 50 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

TT Tén cac hoat Thoigian | Dia diem diénra Ghi chu
dong ton giao to chirc hoat dgng ton giao
1
2
N

™. TO CHt’g’C @
(Chit ky, dau)

@) Pia danh noi c6 tru so cua t chire ton giao, to chic ton giao truc thudc hodc to chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan Iy nha nugc vé tin ngudng, ton glao 0 trung uong dbi véaiviec thong bao
danh muc hoat dong ton gido (hodc hoat dong tén giao b6 sung) ciia to chire ¢6 dia ban hoat dong
t6n gido ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i véi viec thong
bao danh muc hoat dong ton gido (hodc hoat dong ton giao b6 sung) ctiatd chirc ¢ dia ban hoat
dong ton gido & nhiéu huyén thudc mot tinh; Uy ban nhan dan cip huyén dbi véi viec thong bao
danh muc hoat dong ton gido (hodc hoat dong t6n gido bd sung) cua t6 chirc co dia ban hoat dong
tén giao & nhiéu xa thuoc mot huyén; Uy ban nhan dan cap Xd d6i voiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat ddng tén gido bd sung) cia té chirc ¢ dia ban hoat dong ton giao
6 mot xa.

®) T4 chic ton gigo, t6 chirc ton giao truc thudc hodc t6 chirc duoc cdp chimg nhin ding
ky hoat dong ton gido.

*) Hoat dong t6n gidao hang ndm hodc hoat dong ton gido bd sung.
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5. Thi tuc théng bao danh muc hoat dong ton gido bd sung doi véi to
chirc c6 dia ban hoat dong ton gido & mot xa
a) Trinh tu thwe hién:

- Cham nhét 1a 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh myc da thong bao hang ndm,ngudi dai dién cua to chire ton gido truc thude co
dia ban hqat dong ’ténv gido & mot xa gﬁ;’i van ban thong bao danh muc hoat dong
ton gido bo sung dén Uy ban nhan dan cap xa.

b) Cach thirc thue hién:

- Gtri van ban thong bao truc tiép tai Uy ban nhan dan cip x4; qua dudng buu
chinh hoac thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhan ctiaUy ban nhan dan cip xi. Néu giri
qua duong buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwong hd so-

- Thanh phan ho so bao gom:

+ Vin ban thong bao (theo mau) va céc tai liéu kém theo (néu co)

- S6 lwong ho so: 01 bo.

d)Thoi han giai quyét:

Ngay sau khi Uy ban nhan dan c4p x4 nhan dugc vin ban thong bao hop 18.

d) Péi twong thwc hién thia tuc hanh chinh: Té chuc

e) Co quan thue hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thuc hién thi tuc hanh chinh:

- Vin ban xac nhan cta Uy ban nhan dan cip xa vé viéc tiép nhan thong bao.

- Van ban thong bao duoc luu tai Uy ban nhén dan cap xa dé thyc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Vin ban thdng bao

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton giao khdng co trong
danh muyc da thong bao hang ndm, nguoi dai dién cua to chic ton giao tryc thuoc
c6 dia ban hoat dong ton giao ¢ mot xa co trach nhiémgui van ban thong bao bo
sung den Uy ban nhan dan cap xa.

[) Cin cir phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh
chi ti€t mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudong dan vé nghiép vu kiém soat thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

TT Tén cac hoat Thoigian | Pia diém dién ra Ghi chu
dong ton giao to chirc hoat dgng ton giao
1
2
N

™. TO CHt’g’C @
(Chit ky, dau)

D Pja danh noi b tru so cta td chirc tdn giao, t6 chuc tén gi4o truc thudc hodc td chire
dugc cap ching nhan dang ky hoat dong ton gido.

@ Co quan quan |y nha nudc vé tin ngudng, ton glao 0 trung uong d6i vaiviée thong bao
danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua to Chuc c6 dia ban hoat dong
t6n giao & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i véi viéc thong
bao danh muyc hoat dong to6n gido (hodc hoat dong ton gido bd sung) ctatd chic ¢6 dia ban hoat
dong ton gido & nhidu huyén thudc mot tinh; Uy ban nhan dan cip huyén d6i voi viée thong bao
danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chtrc c6 dia ban hoat dong
t6n gido ¢ nhiéu xa thuoc mot huyén; Uy ban nhan dan cap xa dbi vaiviéc thong bao danh muc
hoat dong ton gido (hoic hoat dong ton gido bd sung) cua to chuc ¢ dia ban hoat dong tén giao
6 mot xa.

@) T§ chiic ton gi4o, to chuc ton giao truc thudc hodc to chirc duoc cip ching nhan ding
ky hoat dong ton gido.

*) Hoat dong ton gido hang nim hodc hoat dong ton gido bd sung.
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6. Thii tuc ding ky thay déi ngwoi dai dién cia nhém sinh hoat ton
gido tap trung
a) Trinh tu thwe hién:

- Cham nhét 1a 20 ngay trude khi dién ra hoat dong ton giao khong co trong
danh muc da thong bdo hang nam,nguo1 dai dién cta td chure ton gido truc thudc co
dia ban hqat dong ,téq gido & mot xa gﬁ,fi van ban thong bao danh muc hoat dong
ton gido bo sung dén Uy ban nhan dan cap xa.

b) Cach thirc thuce hién:

- Giri van ban thong bao truc tiép tai Qy ban nhan dan cip x4; qua dudng buu
chinh hodc thong qua dich vu cong tryc tuyén.

- Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cip xa. Néu giri
qua duong buu chinh, ngay tiép nhén van ban théng bao duoc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan ho so bao gom:

+ Vin ban thong bao (theo mau) va céc tai liéu kém theo (néu co)

-S6 luong hd so: 01 bo.

d)Thoi han giai quyét:

Ngay sau khi Uy ban nhan dan cip xa nhan duoc vin ban thong bao hop 1¢.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chuc

e) Co quan thue hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thwc hién thii tuc hanh chinh:

- Vian ban xac nhan cua Uy ban nhan dan cip x3 vé viéc tiép nhan thong béo.

- Van ban thong bao dugc luu tai Uy ban nhén dan cap xa dé thyc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Vin ban thdng bao

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh muc da thong bao hang nam, nguoi dai dién cua to chuc ton giao truc thudc
co dia péq hoat dong tén giéo & mot xa cé trach nhiémgui van ban théng bao bo
sung deén Uy ban nhan dan cap xa.

[) Cin cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 ctiia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.

- Thong tu 50 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghi€p vu ki€m soat thu tuc hanh chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton gidao bo sung

Théng bao danh muc hoat dong ...%... v6i cac ndi dung sau:

TT Tén cac hoat Thoigian | Pia diém dién ra Ghi chu
dong ton giao to chirc hoat dgng ton giao
1
2
N

™. TO CHt’g’C @
(Chit ky, dau)

D Pja danh noi b tru so cta td chirc ton giao, t6 chuc tén gi4o truc thudc hodc td chire
duogc cap chimg nhan ding ky hoat dong ton gido.

@ Co quan quan ly nha nuéc vé tin ngudng, ton gIaO 0 trung uong d6i véiviée thong bao
danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua to Chuc c6 dia ban hoat dong
t6n gi4o & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh d6i voi viée thong
bao danh muyc hoat dong to6n gido (hodc hoat dong ton gido bd sung) ctatd chic ¢6 dia ban hoat
dong ton gido & nhidu huyén thudc mot tinh; Uy ban nhan dan cip huyén d6i voi viée thong bao
danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong
t6n gido ¢ nhiéu xa thugc mot huyén; Uy ban nhan dan cap xa dbi vaiviéc thong bao danh muc
hoat dong ton gido (hoic hoat dong ton gido bod sung) cua to chuc ¢ dia ban hoat dong tén giao
6 mot xa.

@) T§ chiic ton gi4o, to chic ton giao truc thudc hodc to chirc duoc cip ching nhan ding
ky hoat dong ton gido.

*) Hoat dong ton gido hang ndm hodc hoat dong ton gido bd sung.
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7. Thii tuc dé nghi thay ddi dia diém sinh hoat ton gido tip trung trong
di ban mot xa
a) Trinh tu thwe hién:
- Budce 1: Nguoi dai dién cua nhom sinh hoat ton giao tap trung gui ,hc‘A) so dé
nghi thay doi dia diém sinh hoat ton gido tap trung dén Uy ban nhan déan cap xa.

- Budc 2: Uy ban nhan dan cap Xa xem xét hd so, trudng hop hd so chua day
du, hop 1¢, Uy ban nhan déan cap xa thong bao qua mang Internet hodc van ban cho
nguoi dai dién cia nhom dé hoan chinh ho so.

- Budc 3. Uy ban nhan dan cap x4 tra 1oi bang van ban. Trudng hop tirchdi
dang ky phai trd 161 bang van ban va néu ro 1y do.

b) Cach thirc thuc hién:

- Gri vin ban thong béo truc tiép tai Qy ban nhan dan cip x4; qua dudng buu
chinh hoac thong qua dich vu cong tryc tuyén.

- Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cip xa. Néu giri
qua duong buu chinh, ngay tiép nhén van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan ho so bao gdm:

+ Vin ban dé nghi (theo mau)

-S6 luong hd so: 01 bo.

d)Thoi han giai quyét:

- 15 ngay ké tir ngay Uy ban nhan dan cip x4 nhan duho so dé nghi hop 1.

d) Poi twong thwe hién thii tuc hanh chinh: T chuc

e) Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xa

g) Két qua thuc hién thi tuc hanh chinh:

- Viin ban tra 1oi chap thuan hogc khdng chap thuan vé viéc dé nghi thay doi
dia diem sinh hoat tdn giéo tap trung.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai: Vian ban dé nghi

k) Yéu ciu, diéu Kién thye hién thii tuc hanh chinh:

- Cham nhat 12 10 ngdy ké tir ngay duoc chap thuan dia diém méi, nhém sinh
hoat ton gido tap trung phai cham dat sinh hoat ton giao tai dia diém cii va c6 trach
nhi¢m théng bao bang van ban dén Uy ban nhan dan cap xa.

[) Cin cir phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sd 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.

- Thong tu 50 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghi€p vu ki€m soat thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

] ~ DENGHI
Thay doi dia diem sinh hoat ton giao tap trung

Tén nhom sinh hoat ton gido tap trung:..........coooiiiiiiiiiiiii e,

Ho va tén nguoidai dién:..............oo

Thudc t6n gido (hodc t6 chirc ton gido; t6 chirc duoc cip chimg nhan dang ky
hoat dOng ton ZiA0):.......co.eviiiiiii

Pé nghi thay déi dia diém sinh hoat ton gi4o tap trung véi cic ndi dung
Sau:

Ly do thay Q00 e

Pia diém nhomdang sinh hoat tOngidotap trung:..........coevenvennnnn.n.

Du Kién dia diém méi:. ......cooeieeeii e

Dy kién thoi diém thay d0ii.........oeieee i,

Vin ban kém theo gdm: Gidy to ching minh c6 dia diém hop phap méi dé
1am noi sinh hoat ton gido; van ban chap thuin cta to chirc ton gido hodc t6 chirc
dugc cip ching nhan ding ky hoat dong ton giao vé viéc thay ddi dia diém d6i voi
nhom sinh hoat ton gido do to chirc diang ky; ban sao co ching thue van ban chap
thuan dang ky sinh hoat ton gido tap trung cua Uy ban nhan déan cap xa noi dat dia
diém sinh hoat ton gido tap trung lan dau doi v6i truong hop thay doi dia diém sinh
hoat ton gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Pja danh noi c6 dia diém dang sinh hoat ton gido tap trung.
@) Uy ban nhan dan cap xa noi du kién dat dia di€m sinh hoat ton gido tap trung mai.
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8. Thii tuc dé nghi thay déi dia diém sinh hoat ton gido tip trung dén
dia ban xa khac
a) Trinh ty thwce hién:
- Budc 1: Nguoi dai dién cua nhom sinh hoat ton gido tap trung gui hd so dé

nghi thay (1‘01 dia diém sinh hoat t6n giao tap trung dén dia ban xa khac dén Uy ban
nhan dan cap xa noi duy kién dat dia diém méi.

- Budc 2: Uy ban nhan dan cap xa xem xét ho so, truong hop ho so chua day
du, hop 1, Uy ban nhan dan cip xa thong bao qua mang Internet hodc vin ban cho
nguoi dai dién ctia nhém dé hoan chinh hd so.

- Budc 3. Uy ban nhan dan cap xa tra 101 bang van ban. Truong hop tir chdi
dang ky phai tra 1oi bang van ban va néu rd 1y do.

b) Cach thirc thuc hién:

- Giri vin ban thong bao truc tiép tai Uy ban nhan dan cap xi; qua duong buu
chinh hodc thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c¢6 xac nhan cua Uy ban nhan dan cap xi. Néu guri
qua dudng buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi
trén dau céng vin dén.

¢) Thanh phan, s6 lwong ho so:

- Thanh phan ho so bao gdm:

+ Vin ban dé nghi (theo mau)

-S6 luong ho so: 01 bo.

d)Thoi han giai quyét:

- 20 ngay ké tir ngay Uy ban nhan déan cap xa nhan duoc ho so dé nghi hop 18,
cu thé:

+ Uy ban nhan dan cép x4 noi du kién gTélt dia diém mai dé: sinh hoat ton giao
tap trung, trong thoi han 05 ngay lam viéc ké tir ngay nhan du ho so d€ nghi hop 1¢
O trach nhi¢ém xin y kién Uy ban nhan dan cap huyén vé viéc thay doi dia diém
sinh hoat ton gido tap trung.

+ Trong thoi han 10 ngay ké tir ngdy nhan du’oc van ban xin y kién hop 1¢
cia Uy ban nhan dan cép x4, Uy ban nhan dan cdp huyén c6 trach nhiém tra 1oi
bang van , q ban.

+Trong thoi han 05 ngay lam viéc, ké tu ngay c6 y kién cua Uy ban nhan
dan cap huyén, Uy ban nhan dan cap xa c6 trach nhiém tra 101 bang van ban vé viéc
thay doi dia diém.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic

e) Co quan thuc hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thwc hién thi tuc hanh chinh:

Vin ban tra 11 chap thuan hoic khong chap thuan vé viéc thay d6i dia diém
sinh hoat tén gido tap trung.
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h) Lé phi: Khong co.

i) Tén miu don, miu to khai: Vin ban dé nghi

k) Yéu cu, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhat 1a 10 ngay ke tir ngay duoc chap thuén dia diém méi, nhém sinh
hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia di€ém cii va c6 trach
nhiém thong bao bang véan ban den Uy ban nhan dan cap xa noi c6 dia diem sinh
hoat ton giao tap trung cli kem theo ban sao co chung thuc véan ban chap thuan cua
Uy ban nhan dan cap xa noi c¢6 dia diém sinh hoat tén giao tap trung mai.

I) Can c& phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pha quy dinh
chi tiét mdt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 clia Van phong Chinh phi
hudong dan vé nghiép vu ki€m soat thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

] ~ DENGHI
Thay doi dia diem sinh hoat ton giao tap trung

Tén nhom sinh hoat ton gido tap trung:..........coooiiiiiiiiiiiiii i,

Ho va tén nguoidai dién:..............oo

Thudc t6n gido (hodc t6 chirc ton gido; t6 chirc duoc cip chimg nhan dang ky
hoat dOng ton ZiA0):.......co.eviiiiiii

Pé nghi thay d6i dia diém sinh hoat ton giao tip trung véi cac ndi dung
Sau:

Ly do thay Q00 e

Pia diém nhomdang sinh hoat tOngidotap trung:..........coevenvennnnn.n.

Du Kién dia diém méi:. ......oooeieneiie e

Dy kién thoi diém thay d0ii.........oeieee i,

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phap moi dé
1am noi sinh hoat ton gido; van ban chap thudn cta to chiic ton gido hodc t6 chirc
dugc cip ching nhan ding ky hoat dong ton gido vé viéc thay doi dia diém d6i voi
nhém sinh hoat ton gido do t6 chirc diang ky; ban sao c6 chimg thue van ban chap
thuan dang ky sinh hoat ton gido tap trung cua Uy ban nhan déan cap xa noi dat dia
diém sinh hoat ton gido tap trung lan dau doi véi truong hop thay doi dia diém sinh
hoat ton gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@ Pja danh noi cd dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi dy kién dit dia diém sinh hoat ton gido tap
trung moi.
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9. Thii tuc thong bio vé viéc thay déi dia diém sinh hoat ton gido tip trung
a) Trinh ty thuce hién:

Cham nht 1a 10 ngdy ke tir ngdy duogc chp thuan dia diém mdi, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va thong
bao bang van ban dén Uy ban nhan dan cap xa noi c¢6 dia diém sinh hoat ton gido
tap trung ci.

b) Cach thirc thue hién:

- Giri van ban thong bao truc tiép tai Qy ban nhan dan cp xi; qua duong buu
chinh hoac thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhéan cua Uy ban nhan dan cap xa.Néu gui
qua duong buu chinh, ngay tiép nhén van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

c) Thanh phan, so lwong hd so:

- Thanh phan h so bao gom:

+ Vin ban thong bao néu rd tén cua to chirc ton gido hodc to chirc duge cp
chirng nhan di}ng ky hoqt dong t()p gido0; tén nhom; ho va tén nguoi dai dién C}ia
nhc}m; thoi diém thay doi; dia diémqsinh hoat ton gido tap trung moi; thoi diém
cham dut sinh hoat ton gido tai dia di€m cii.

+ Truong hop nhém sinh hoat ton gido tap trung chuyén dia diém sinh hoat
ton giao dén dia ban xa khac, ngudj dai dién cﬁaqnhém con co tréch,nhiém guri kem
ban sao co ching thyc van ban chap thuén cua Uy ban nhan dan cap xa noi c¢6 dia
diém sinh hoat ton gido tip trung mai.

-S6 luong ho so: 01 bo.

d)Thoi han giai quyét:

- Ngay sau khi Uy ban nhan dan cip x& nhan dugc vin ban thong bao hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic

e) Co quan thue hién thi tuc hanh chinh:

Uy ban nhan dan cap

g) Két qua thuc hién thi tuc hanh chinh:

- Vin ban xac nhin cua Uy ban nhan dan cap xi vé viéc tiép nhan thong bao.

- Véan ban thong l?éo duoc luu tai ny ban nhan dan cép xd dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khéng co.

i) Tén miu don, mau to khai: Khong

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 12 10 ngdy ké tir ngdy duoc chap thuan dia diém méi, nhém sinh
hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia di€ém cii va c6 trach
nhiém thdng bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton giao tap trung cii.
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I) Can cir phap ly cia thia tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 cia Chinh phu quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 50 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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10. Thi tuc théng bao t6 chirc quyén gop trong dia ban mét xi cia co s&

tin nguong, to chirc ton gido, to chirc ton gido truc thudc
a) Trinh tw thue hién:

- Trudce khi t6 chic quyén gop 05 ngay lam vi€c,co so tin ngudng, td chirc
tén gido, to churc ton gido truc thudc to chirc quyén gop trong dia ban mot xa gui
van ban thong bao dén Uy ban nhan dan cip x4 noi t6 chiic quyén gop.

b) Cach thirc thuc hién:

- Giri van ban thong bao truc tiép tai Uy ban nhan dan cip xi; qua dudong buu
chinh hodc thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhén cua Uy ban nhan dan cap x3.Néu giri
qua dudng buu chinh, ngay tiép nhan vin ban thong bao duogc tinh theo ngay ghi
trén dau céng vin dén.

¢) Thanh phan, so lwong hd so:

- Thanh phan ho so bao gdm: Vin ban thong bao (theo mau) va cac tai liéu
kém theo (néu co).

-S6 luong hd so: 01 bo.

d)Thoi han giai quyét:

- Ngay sau khi Uy ban nhan dan cp xa nhan duoc vian ban théng bao hop I¢.

d) Poi twong thuce hién thi tuc hanh chinh: T6 chirc

e) Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cap xa

g) Két qua thwe hién thii tuc hanh chinh:

- Vin ban xac nhan ctua Uy ban nhan dan cip xa vé viéc tiép nhan thong béo.

- Vin ban théng bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong
tac quan Iy nha nude vé tin ngudng, ton gido va kiém tra viéc thyc hién cac nodi
dung trong vin ban théng bao cta co s& tin ngudng, to chic t6n gido, t6 chirc ton
gido truc thude.

h) L¢ phi: Khéng co.

i) Tén miu don, miu to khai: Vin ban dé nghi

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Trudce khi t6 chirc quyén gop 05 ngay lam viée, co so tin ngudng, tO chirc
ton gido, to chirc ton gido truc thudc cd trach nhiém thong bao bang vin ban dén
Uy ban nhéan dan cép x4 noi to chirc quyén gop.

- Hoat dong quyén gdp ciia co sd tin ngudng, t6 chiic ton gido, té chuc ton
giao truc thudc phai co so sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gop phai dugc quan 1y, sir dung dung muc dich da thong béo, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tur thién xa hoi.

- Khong duoc loi dung danh nghia co so tin ngudng, t6 chiic ton gido, td chic
tén giao truc thudc dé quyén gdp nham truc loi hodc trai muc dich quyén gop.

I) Can cir phap ly cia thia tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vian phong Chinh phu
huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh giri: .......... @
Tén (chitinhoa): ............covvvinn... )
DA Chi e
NguOT dal di€N:. ...t e
Hovatén:..........oooviiiiiiiii i, Namsinh:............... oo
Tén goi trong ton gido (NEU COY e,
Chutc vu, pham Vi (neu ) P PR
S& CMND/S6 ho chiéu/S6 dinh danh cA nhan: ........oooovveiiiiiies v,
NgaY CAP:.eveeeeeeennn.. NOT CADP et e,

Thong bio vé viéc td chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gOp:..........oevviiiiiiiiii
Dia ban t0 Chlic QUYEN GOP: . e cvvvn et
CAch thlrc qQUYEN gOP:. ... e i e e e
Thoit gian thuc hi€n qUYEN gOp:......ovviiii e,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:..........oonn.....

NGUOI DAI DIEN ©
(Chit ky, dau)

@ Pja danh noi ¢ co sd tin ngudng, to chirc ton gido hodc to chiic tn giao truc
thugc.

@ Uy ban nhan dan cap tinh ddi véi truong hop t6 chic quyén gop vuot ra
ngoai dia ban mot huyén; Uy ban nhan dan cip huyén ddi véi truong hop t6 chirc
quyén gop ngoai dia ban mét xa nhung trong dia ban mét huyén, quan, thi xa,
thanh phd thugc tinh, thanh phd thu¢c thanh phd tryc thudc trung wong; Uy ban
nhan dan cép xa ddi véi truong hop t6 chirc quyén gop trong dia ban mot xa.

® Co s tin ngu:ong, t6 chtc ton gido hodc to chire t6n gido truc thudce. Do
véi t6 chirc ton gido, t6 chirc t6n gido truc thudc, ngudi dai dién phai ky tén va
dong dau.
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